Timed Exams

Exams will be available for download from TWEN (see 2" page of this document for the
beginning of the download instructions). Each exam will be password-protected.

1. The Registrar’s Office will email each exam password on the evening before the
scheduled exam date at 8:00pm EST.

2. The exam will be released on TWEN at 5:00am EST on the scheduled exam date. You will
have until 4:59am the following morning to complete it.

3. Once you use the password to open the exam, exam timing begins. You will be
responsible for monitoring the timing of your exam to ensure that you do not exceed
the time limit. The Registar’s Office will monitor exam times after submissions are
completed.

4. Once you complete your exam, you must upload it to the TWEN page as an assignment.
This must be done by the end of the time allotted for the exam.

Example

Contracts II-N Meadows 4/28

Password to open exam is distributed via email from the Registrar’s Office at 8pm on April 27.
Exam appears on TWEN at 5:00am on April 28.

You decide to use the password to open the exam at 10:00am on April 28.

You will have until 1:30pm on April 28 to complete and submit the exam (3.5 hours allotted)

The exam must be completed by 4:59am on April 29.
Take-Home Exams

Unless otherwise instructed by your professor, take-home exams will be available for download
from TWEN. Each exam will be password-protected.

1. The Registrar’s Office will email each exam password on the evening before the scheduled
distribution date at 8:00pm EST.

2. The exam will be released on TWEN at 5:00am EST on the scheduled distribution date.

3. Once you complete your exam, you must upload it to the TWEN page as an assignment.
This must be done by the due date and time provided by your professor.

Example

Energy Law, Bibikos 5/4

Password to open exam is distributed via email from the Registrar’s Office at 8pm on May 3.
Exam appears on TWEN at 5:00am on May 4.

You use the password to open the exam.

You will have until 4:59am on May 6 to complete and submit the exam
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4. Click on the exam you will take
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5. Accept or decline the honor code
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Honor Code

Maote: Your professor is Using an honor code, Please review the laxd below and choose aither ‘Accepl’ or 'Decling’. You must accep! the honor
coda lo continue with your submission.

You are under the Law School Honor Code of Conduct during this examination. Any altempt to gain an unfair academic advantage during the
Examination = a violabion of the Code of Conduct and may resull in proseculion by the Offica of the Dean, You ane furher advisad thal you mast
rapad @ incident oocurring during the examination in which any olher student atbempls to gain an unfair academic advaniage. Examples of
unfair academic advaniage include: a. Cheating on any examination; b. Use of any unauthonzed maderials during an examination; c. Any breach
of the nules providing for anonymous grading: d. Failure (o cease wriling immediaiely when fime is called; and e. False or misleading siatemenis
to gel a defermed sxamination

| harve nesad thas foregoing and | cortify thal | will hawe done nolhing fo gain an unfair academic advantage during this examination.



6. Click on your exam, in the below example it is Mock Exam Question.pdf
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Grading & Submission Information:
» Points Possible: NIA

» Resubmissions are currently not allowed
Grades have not been released = Submissions are not allowed after the due date
= Honor code acceptance is required for submission
Description

Attached Files

Mock Exam Question.pdf

Submit Assignment Retumn to Assignments

After clicking on your exam you will see the field in which you should enter

the password provided by the Registrar’s Office to open the file and access
to your exam.

Password required

This document is password protected. Please enter a password




8. The first thing you should type in your answer file is your anonymous
number at the top left of the page.
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12345

This is the start of my answer to the first question,

9. Once you are done, you should name your answer file using your
anonymous number and the name of the exam which will be your
anonymous number - course name - professor name as follows:

M 12345 - Animal Law - Professor Smith

When you are done naming your file, you will save it on your computer and
then click on the Submit button under the course link
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10. After clicking on the submit button, you will see the screen below — click on
the browse button, select your answer file, and then click on the Submit

button underneath.
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Once you click on submit, you have successfully completed your final

examination for that course.
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